CUMBRIA COUNTY COUNCIL

CHILDREN’S SERVICES

JOB DESCRIPTION - Breakfast Club

Responsible To: Headteacher

Grade:

Main Purpose: To supervise the provision of the breakfast service for
pupils between the age of 4 — 11. To coordinate all
activities within a safe and stimulating environment, in
accordance with the club/and or school policies.

Responsibilities/Duties

To provide a healthy breakfast for children in the scheme, to promote a
good start to the day

Develop understanding of health issues such as healthy eating, dental
health, fitness and exercise

Provide and supervise safe play activities for pupils

Carry out day-to-day administration including registers, ordering and
purchasing of equipment and food, record keeping as appropriate

Accept fees and record, passing on to the school as agreed

To record and inform parents of any incidents or accidents relating to their
children that has occurred during the session

Use the school’s MIS and CPOMS to record information

Liaise with school staff as required

Undertake relevant training as deemed necessary

To set up and clear away equipment

Carry out all responsibilities and activities within an equal opportunity
framework

To ensure that school security regulations are upheld

To provide support to children including first aid duties

To undertake such duties as become necessary to ensure the successful
running of the scheme



BREAKFAST CLUB ASSISTANT=PERSON SPECIFICATION

ESSENTIAL

DESIRABLE

Quialifications/
Competencies

Good literacy/numeracy skills

Paediatric First Aid
Food Hygiene
Safeguarding

Experience Experience working with children of
relevant age.
Experience of working in a classroom
setting
Experience in working in another service
to young people
Knowledge Up to date knowledge and understanding
of the practices and procedures relating
to the welfare, safety and education of
children.
Working knowledge of
national/foundation stage curriculum and
other relevant learning
programmes/strategies.
Understanding of principles of child
development and learning processes.
Skills/Ability Ability to supervise the provision of Can use ICT effectively to support

breakfast service and to coordinate
activities within a safe and stimulating
environment in accordance with club/and
or school policies.

Ability to provide a healthy breakfast
following the healthy schools policy.

Ability to self-evaluate learning needs
and actively seek learning opportunities.

learning

Use of other equipment technology —
video, photocopier

Personal Skills

Ability to relate well to children and
adults.

Able to work constructively as part of a
team, understanding classroom roles
and responsibilities and own position
within these.

Able to prioritise tasks and act on own
initiative.

Able to motivate and encourage children
to develop to their full potential




